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An International Community of Learners, Striving

1. Vision

An international community of learners striving for excellence and celebrating
SUCCESS.

2. Mission

We aim to provide the highest quality of education possible for students of all
abilities. In doing so, we aim to positively encourage each student to achieve
academic excellence, enjoy creative diversity, develop critical thinking skills, and
become lifelong learners and responsible citizens. To achieve this, we will
provide a diverse education in a safe, supportive environment that promotes
self-discipline and motivation. We will provide and maintain a calm, trusting, and
caring atmosphere where teaching and learning are meaningful and developed.
We will work in partnership with our staff, students, parents, and the wider
community to achieve our vision.

3. Policy Aim

The aim of this First Aid Policy is to ensure the health and safety of all students,
staff, and visitors at NIA Barwa by providing appropriate first aid and medical
support in accordance with Qatar Labour Law, MOEHE directives, CIS, and DfE
guidelines.

4. Rationale

This policy is established to promote a safe environment for all members of the
NIA community. By ensuring that adequate first aid provisions are in place, we
aim to respond effectively to medical emergencies, support the well-being of
our students, and comply with legal and regulatory requirements.

5. First Aid Provision
e The Nurse’s Stations are staffed by four trained nurses across the three
campuses, providing coverage from 6:40 AM to 2:30 PM from Sunday to
Thursday. Special events are covered by an on-call system.
e Other staff members are trained in first aid appropriate to their roles and
responsibilities within the school.
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e For the Early Years Foundation Stage (EYFS), at least one person with a
current first aid certificate will be present at all times when children are on
the premises, and at least one person with a current first aid certificate will
accompany any outings.

e A list of staff trained in first aid is maintained and available from the Deputy
Principal.

e Serious incidents will be referred to the nursing staff, and if necessary, pupils
will be accompanied to the hospital or an ambulance will be called.

6. First Aid Training

e First aid training is available to all staff and is updated every three years. The
training course, run by an external agency, covers basic first aid procedures.

e |t is advisable that all pupils are aware of the designated First Aider during
school trips.

7. First Aid Equipment

e The Nurse’s Station is equipped to handle first aid emergencies, and basic
first aid boxes are placed around the school. All staff should be aware of
their locations through first aid training.

e Portable first aid kits are available for trips and sporting events, provided by
the Nurse’s Station.

e Staff supervising swimming events are first aid trained and possess
additional lifeguard qualifications.

8. Contacts

e |[n the event of a pupil suffering from an illness or accident, attempts will be
made to contact next of kin. If emergency action is required, the school will
refer the pupil to the appropriate professionals without prior consent.

e |t is imperative that all contact numbers are kept up-to-date in the school
office.

9. Provision for Administration of Medicines

e All medication, whether prescribed or over-the-counter, must be handed into
the Nurse’s Station. Parents are required to complete and submit an
“Administration of Medicine Form” (see Appendix 1).

e Medication should be clearly labelled with the pupil’s name, the name of the
medication, dosage, and timing. Asthmatic pupils are encouraged to carry an
inhaler at all times, and a generic Salbutamol inhaler and spacer device are
kept in the Nurse’s Station for emergency use.
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e Pupils with serious allergies requiring an Epipen must carry their own and
provide a second Epipen for storage in the Nurse’s Station.

e A record of allergies and medical conditions is kept by the nursing staff and
updated termly. This information is also accessible on the individual’s
electronic school record as a ‘Red Flag’ for teaching staff on a ‘need to know’
basis.

e For all students under the age of 16, all other medications, including over-the-
counter medications, should be handed in to the nurses for safekeeping and
administration.

e Prescription medications may only be given to the pupil for whom they are
prescribed, and all medication administered in school by nurses must be
recorded.

e [t is the responsibility of parents to ensure pupils take their morning
medication and to remember to take home any daily medications at the end of
the school day.

e Pupils requiring remedial pain relief for conditions such as menstrual pain or
sports injuries may have it administered in the Nurse’s Station, where supplies
of simple pain relief (paracetamol & ibuprofen) are kept.

e Nurses or trained staff should perform the administration of emergency
medications.

10. Nurse’s Station Responsibilities

e The Nurse’s Station staff support the care provided by first aiders and serve as
a comfortable and safe place for pupils until their parents can collect them.

e A record of any medical incidents is maintained in accordance with current
policies and medical records.

e For EYFS, prior written permission for each medication will be obtained before
administration.

e Written records of all medicines administered to children will be kept, and
parents will be informed.

e |Individual management plans will be established for pupils with specific
medical needs in consultation with parents and medical professionals.

11. Medical Information

e The school will maintain medical information regarding particular pupils. All
staff responsible for a pupil should be familiar with their medical
requirements.

e Parents must keep the Nurse’s Station informed of any changes to their child’s
health and medical requirements in writing.

e Employees must also keep the school informed of any changes to their own
health and medical requirements that may pose a risk to themselves or others.
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12. Reporting Accidents

All accidents must be recorded in the accident forms, and medical treatment
will be documented in the record book in the Nurse’s Station.
Serious accidents must be reported to the CEO.

13. Health Promotion and Education

Nurses and other staff provide health promotion and education both informally
and through the PSHE programme.

14. School Trips and Activities Off-Site

Thorough risk assessments are conducted for all trips and activities, and staff
are equipped with a first aid kit and emergency contact numbers.

15. Appendices
Appendix 1: Medication Administration Authorisation

e Medication should only be administered when a student’s health requires it
during school hours. It is the parent/guardian’s responsibility to bring this
medication to school and remove any unused medication when treatment is
completed. All medication must be brought to school in the original
container.

e Medical Authorisation
o Name: _
o DOB:
o School:
o Class:
o Medicine Name: _
o Amount of Medicine to be taken: _
o Time to be taken: _
o No. of days to be taken:
o How should the medication be stored:
o Route: (Orally, topically, inhalation, injection) _
o Reason Medication is needed at school: _
o Relevant Side effects: _
o Parent's Phone Number: _
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e Parent Request for School-Assisted Administration of Medication

o |/We hereby request that the School Nurse of Newton International
Academy (Barwa City) administer to my Child (Name) _ Year & Class as
stated in the above instructions. | / We also give permission for my child’s
teacher/provider to share information with the school nurse regarding
the administration of medication to my/our child.

e Release of Liability and Agreement to Indemnify and Hold Harmless

o |, the undersigned parent/guardian of _, do hereby release, indemnify, and
hold harmless Newton International Academy (Barwa City), its
employees, and representatives. This release of liability and agreement to
indemnify and hold harmless is intended to be broad in scope and shall
cover administration of medication, assistance, failure to administer
medication, side effects, and complications that my child may have as a
result of the administration of medication. | / We assure full responsibility
for my/our child’s health care and for the administration of medication.

o Parent/Guardian Signature Date:
o Address:
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