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Transparent Social Personal Environmental
Communication Responsibility Accountability Awareness
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As a caring thinker our children
learn to be:

As a creative thinker our
children learn to be:

* Empathetic e Curious
« Kind

* Respectful

* [ndependent
¢ Open minded

* Supportive e Problem Solvers

As a critical thinker our As a collaborative thinker our
children learn to be: : children learn to be:
s Diverse s Supportive
* Maotivated * Honest
Determined * Responsible

Resilient * Understanding

S

Diversity
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Appendix 1: Risk Assessment Form

Risk Assessment Off Site Visits ( Complete as many sheets as required)

Risk Assessment: Location (remember to include journeys to and from) -

Hazards

People Harmed

Risk Control

Further Action

1. Journey to:

This Risk assessment seen and agreed by:
(Authorising Signature/Deputy Principal)

Name (Group Leader)

Signature

Date
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Appendix 2: Accident Report Form

Incident/accident report form

NAME OF CHILDREN/CLASS:

DATE:

Name of teacher in Charge

Site where incident/accident took place

Date of accident

Name of injured person

Give details of how and precisely where the accident took place.
Describe what activity was taking place, for example in class/game/getting
changed, etc.

Nature of injury and extent of injury

Give full details of action taken during any first aid treatment and the
name(s) of first-aider(s).
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Were any of the following contacted?

/ Parents/carers Yes X No X
f School Doctor Yes X No X
/ Ambulance Yes X No X

What happened to the injured person following the accident?
E.g., carried on with session, went home, went to hospital etc.

All of the above facts are a true record of the accident

Signed: Date:

Name:

Please give copy to Principal to sign and approve.
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Appendix 3: Health and Safety in the classroom check-list

Further

Action
Questions you should ask: Yes needed N/A
Movement around the Is the internal flooring in a good condition?
classroom (slips and
trips)

Are there any changes in floor level or type of flooring that needs
to be highlighted?

Are gangways between desks kept clear?

Are trailing electrical leads/cables prevented wherever possible?

Is lighting bright enough to allow safe access and exit?

Are procedures in place to deal with spillages, eg water, blood
from cuts?

For stand-alone classrooms:
° Are access steps or ramps properly maintained?

Furniture and fixtures Are permanent fixtures in good condition and securely fastened,
eg cupboards, display boards, shelving?

Is furniture in good repair and suitable for the size of user,
whether adult or child?

Is portable equipment stable?

Are windows on upper floors safe?

Are A/Cs in good working order and safe?

Computers and similar If you have a computer, has the area where it is usually situated
equipment or used been checked as being safe?

Have pupils been advised about good practice when using
computers?

Are computers on a suitable workstation for use by pupils or
adults?

Electrical equipment Are fixed electrical switches and plug sockets in good repair?
and services

Are all plugs and cables in good repair?

Has portable electrical equipment, eg laminators, been visually
checked and, where necessary, tested at suitable intervals to
ensure they are safe to use?
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Has any damaged electrical equipment been taken out of service
or replaced?

Fire Are any exit doors in the classroom:
® Unobstructed
° Kept unlocked
° Easy to open from the inside?

Is there any fire-fighting equipment in the classroom or in the
near vicinity?

Are fire evacuation procedures and clipboards clearly displayed?

Are teachers aware of the evacuation drill?

Workplace (ventilation Does the room have natural ventilation?
and heating)

Can a reasonable room temperature be maintained during use of
the classroom?

Are measures in place, for example blinds, to protect from glare
and heat from the sun?

Cleanliness Are all surface areas cleaned regularly?

Is there any evidence of pest infestation?

Further Action needed

Additional issues Yes N/A
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4 5>l

Newton International School D Ring
Evacuation Procedures

Assembly Area '

Amber Alert

In the case of extreme weather including
flooding or an intruder on site Amber Alert
will be called in each building.
« Monitor and close all doors and
window from inside.
» Classroom teachers priority to keep
all calm.
« No movement around school unless
directed by SMT.
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Designated Classrooms

In the event of damage to school buildings
or classrooms students will be calmly
moved to their

designated buddy classes or same colour in
alternative buildings in the school

Year 1-Year3

Year 2- Year 4

Year 5- Year 7

Year 6 - Foundation 1

Year 8 - Foundation 2

— School Field —

Visitors and Admin

Assembly Area

(Alternative)

— TanjerRoad —
In the event of evacuation off site.

Security closes traffic on slip road (D Ring) and Tanjer
Road.

Children lined up on Tanjer Road facing school perimeter.
EYFS, KS1and Year 3 evacuate through front gate.

KS3, Year 4 - Year 6 evacuate back gate.
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Newton International School D Ring
Evacuation Procedures

Alarm Sounds

Leave seats and line quietly at door in register order.
Leave all belongings behind.
Last person out door closes it behind them.
Teacher brings clipboard.
Fire Warden checks building

Walk to Evacuation Area
Follow evacuation route to assembly area
No speaking
Staying in line

Assembly Area

Line up in register order and sit down

No talking
Listening to instructions
Fire Warden reports to Principal
Teachers report to Team Leaders

Next Instructions
Await further instructions based on traffic light system.
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Fire Wardens

EYFS Ms Perez F1 Ms McKee F2
KS1 Ms Blevins Ms McCoy
Palace Ms Naidoo
Downstairs MsMCiCrory Mr Wear
L Mr Albuquerque Ms Hughes
Upstairs querq g
Science Lab Mr Khaliq
Year 7 Building Ms Aouni Ms Abdouli
Year 8 Building Ms de Vini Ms Ulecia
Science Lab
Gym Mr Younis Mr Gregory
ICT Suite

Location of First Aid Kits
Staffrooms, Registrars Office, Reception, Primary ICT Room,
Science Labs
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